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DENOMINATION OF FILES
> File names must not contain symbols (/,), %, & etc);

> Files names must not contain more than 32 characters (including the spaces);

> Files names for single page files have to carry the edition identification and the corresponding 
page number, for example:

ITA_001.pdf / UK_001.pdf / USA_001.pdf / ecc. ecc. 
or for the general CMYK
COLOR_001.pdf
this is true also for groups of pages:
ITA_001-200.pdf
COLOR_001-200.pdf

> Corrections: the single page files must carry the date of the modification/correction together with 
the page number, for example:
aaaammgg_ITA_001.pdf
aaaammgg_COLOR_001.pdf

SUPPLYING FILE
> Together with the imposed files, the high resolutions, logos and fonts must be supplied.
From Quark Xpress it is possible to carry out a data collection of the document, from Adobe 
applications you can create a “packet”;

> Whenever possible the layout should be accompanied by the relevant layout (b/w or colour) of 
the final job version.

> The jobs have to be grouped together subdividing them into folders containing:
	 - layout
	 - font
	 - images;

> The files can be uploaded onto our FTP site as compressed files in batches of maximum 200MB, 
or on a CD, DVD, USB, HD; or via email for files of 10MB and under.
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CREATING A PDF USING JOBOPTION
You will be supplied with a .joboption file with predefined settings for the correct creation of the PDF file.

> From Adobe applications:

> WARNING: never use the “Ink Manager” option
make sure that this option is not working

> From Quark Xpress:
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